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Kevin M. Madden, Treasurer

Mational Association of [nsurance and
Fimaneial Advisors Political Action JAN 2 3 il
Committes

2001 Telestar Court

Falls Church, VA 22042

Identification Number: CO0005249
Reference: amendad February Monthly Report (1/101-1/31/01}, received 9/19/01
Dear Mr. Madden:

This letter is prompted by the Commission's preliminary review of the rcpori{s)
referenced above. The review raized guestions voncerning certain information contained
in the report(s). An itemization follows:

Commission Regulations require that a committee disclose the
identification of all individuals who contribute in excess of 3200 in a
calendar year. {11 CFR §104.3(a){2)(i}} Identification for an individual is
defined as the full name. mailing address, occupation and name of
employer. (11 CFR £100.12) Your report discloses contributions from
individuals for which the identificahion is not complete.

You must provide the missing imformation, or if you are unable to do so,
you must demonstrate that “best efforts™ have been used to obtain the
information. To cstablish “hest efforts,” you must provide the Commission
with a detailed desceiption of vour procedures for requesting the
information. Establishing “best cfforts™ is a three-fold process,

First, your original solicitation must include a clear and conspicuous request
for the contributor information and must inform the contributor of ihe
requirements of federal law for the reporting of such information. (11 CFR

1047510

Second, if the information is not provided, vou must make on¢ follow-up,
stand alone effort to obtain this information, repardless of whether the




NATIONAL ASSOCIATION OF INSURANCE AND FINANCIAL ADVISORS
POLITICAL ACTION COMMITTEE
PAGE 2

contribution(s) was solicited or agt. This effort must occur no later than M
days after receipt of the contribution and may be in the form of a written
request of an ol request docomented in writing. {11 CFR § 104, 7(D){2)}
The request must:

» clearly ask for the missing information, without seliciting a contribution;
inform the conmmbutor of the requirements of federal law for the
teporting of such information, and

» if the request is watten, m¢lude a pre-addressed post card or retum
envelope.

Third, if you receive contributar mformation after the contribution{s) has
heen reported, you shall either a) filc with your next regularly scheduled
report, an amended memo Schedule A listing all the conmbutions for whith
additional information was received; or b) file on or before your next
regularly scheduled reporting date, amendments o the eeport(s) onigmally
disclosing the contribution{s). {11 CFR §104.7{b)(4})

Please provide the missing information or a detailed descoption of your
procedures for requesting the information.  Fer more information on
demonsirating “best efforts,” piease refer 1o the Campaign Guide.

Ttemized disbursements must include a brief statement or description of
why the dishursements were made. Please amend Schedule B of your
report to clarify the following description(s): “Refimd to lndividual”. For
further guidance regarding acceptable purposcs of disbursements, please
tefer to 11 CFE §104.3(b)(3).

-Schedule A supporting Line 11{a}i) of your repont discloses contributions
received throngh what appears fo be a payroli deduction plan.  Please
amend you repott to disclose the amount deducted per pay period. 11 CFR
§104.8(b) Please refer to the enclosed sample of preperly reported payroll
deductions.

A Tespomse or amendment to your oniginal repori(s) correeting the above
problem{s) should ke filed with the Federal Election Commission within fifieen (15) days
of the date of this letter. Electromic filers must file amendments in an electronic format
and must submit an_amended Teport in its entirety, rather than just those portions of the
report that are being amended. 1f you need assistance, please feel free to contact me on
our toll-free number, (8] 424-9530 {at the prormpt press 1, then press 2 to reach the
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Reports Analysis Division). My local mumber is (202) 684-1130.
Sincerely,

H .
- L —_ .__,-::;} .
VAN % 'i-"-ifl.rf-;/i/:i [

Thomas F. Maxwell, [1I
Repuarts Analyst
284 Reports Analysis Division
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Cabegorlzing Raceipis

Belane beginning 1o immize tha
committas’s recaipts, separale them into
the Eflmmnt catagaories [st2d on the Da-
mlled Summary Fage {*Contributions
fram Individuaks,” “Cantributions from Po-
htleal Cormmittess,” stc.; an dlustretion of
a complated Detslled Surmary Page ap-
Pedrs on pages 54-55) The recaipks n
each catagory musl ba Demizad on a
peparate Schedule A designabed fos that
CREBGOTY.

Indicata tha type of recdim hamizad
on d parteular Scheduls A by chedking
the b Ior B comespanding line num-
bar from the Datedsd Summary Page
wherng indicated in b upper Aght comar
of tha schadule. The appropriats eal-
egory of raceipt may alsg be wiitten at
the: tap of ench page.

Sorme saldgariés may require saverat
papes. The ol {or anch catagary
shoudd Be actared on Bw boldom Lina of
the e page for that category.

HRemlzad Information

For aach temized confrbutior, provids:

* The full nama arnd agdmess {inchafng
Zp cade) of the comiributor or other
SOUMCE;

* Tha npme of the contnbutor's emplayer
{Hf the contributor (s an Indhvidual);

* The contributor's occupation [if tha con-
tributar is an Indlvidualj;

= Tha tiats of receigt

» Tha amourt: and '

= The aggragade year-to-date total of all
rece(pts (within 1 same category)
from 1he same sourcs. 104.2(a)(35,

Tha apate Indlesting the efaction for

which an lamized comribuion wes made

{"Aecelpt For’) doss not apply to 55Fs,

leave thoze boxas blank.

Spocal "Employar” information

if a conwbutor I6 set-amployed, that
shoutd ba recorded in tha Ermployar
specs. [f o comributor i not smplaysd,
the Emplover space should be left bignk,
but the Occupation spaca ghauld always
ba completed (A g, “uremployed,” "re-
tired," “homamaker),

Bext Efforts Required

MNats that commithess and Hheir treasyr-
42 MUy uss “baat affots” 1o obtain and
rapc the information lisied abosa. S
paga 38 for mora Indormnation.

Payrall Deductions

DOnca an individuzl's dedustions aggra-
gate ovar $230 in a calangdar yaar, report
1ha total emaunt daductad from the
duqur‘: paychecks during Ihe reporting
pariod on Schedids A_ [0 parsnihasss in-
dicate the amount that was daducied
each pay period, Instead of siating o xpe-
omic data of regerigt, typa “payroill dedus-
tiar?” ureor "Data.” Tha other itemizad
rrfrmabion, tneludirg fhe year-lo-dabe k-
1al, mugt bg complated 1o 2ach donar.
104.B{b).

EXAMPLE: During an efectlan yanr, a
Corparals managar authartzas her em-
ployer [o deduct 515 pér pay period
(marh pay periad is two wasks) for the
company's S3F. The SSF, which Mas
FEC repucts an a quansdy schedule, In-
cludas the managar's first-guartar contri-
butions (390 for lx pay periods) as
“undlamized caniribuicns® on Ling
TI0@30l} in W Apdl quadedy =port

By Jums 30 {tha closing dals for fha
July quartarly repat). 13 pay parfods
have passed, and the manager's aggre-
gate coniributions are 3155t balow
it $200 itemization thrashaodd, Tha
manager's second-quarter comributans
again ark included in “unliamtzag
contribtulions” in tha July repoet.

By Septermber 30 (the cloging date For
tha Chetabar quarterty raport), 18 pay pe-
ficl3 have paszad, and the managers
contribuiona reach X285 Mew the oom-
rattes: bamizaa tha total comribrtons re-
calved fram the maneger during tha third
quarter ($30), praviding the year-to-date
total In the appropriate spedce. (Sea iism
A in the illusiretion abowa.)







